Ravindra Wignarajah
84 – 99 Brimwood Blvd, Toronto, Ontario, M1V 1E3    

Phone: 416-897-0962 • E-mail: ravindrawig@yahoo.com
PROFILE
A  business  professional  with over thirty (30) years experience at various financial institutions  with proven expertise  in  financial  analysis and planning,  fraud recovery, budgeting, accounting and bookkeeping, project and team management.  
SUMMARY OF QUAIFICATIONS 
· Detail-oriented financial professional with extensive experience in Financial Analysis and Treasury Operations

· Strong work ethic, trustworthy, accountable, positive, reliable and accurate

· Conceptual and critical thinker with passion for the process and process improvement 

· Experience in budgeting, financial reporting and quantitative analysis

· Strong organizational, analytical, investigative, problem-solving and decision making skills
· Proven ability to work in fast-paced environments, achieve high-quality results and meet deadlines

· Outstanding customer service, interpersonal and communication skills 

· Advanced skills in all versions of MS Word, Excel, PowerPoint and Access

· Work with Excel Formulas and Pivot Tables 

· Skilled Adobe Photoshop, Dreamweaver, Flash Player, Website building and Graphic Design
· Proficiency with Donovan Data System (DDS) now Mediaocean and payment processes such as Electronic Funds Transfer (EFT) ,Automated Clearing House (ACH),  Wire Transfers and Direct Deposit Systems and knowledgeable in use of SWIFT

· Have QuickBooks training and competent hands-on use of the program 

· Fluent in English, Tamil and Sinhala     
PROFESSIONAL EXPERIENCE
Mr. Lawnmower Landscaping Services Ltd. – Scarborough, Ontario

Sept 2019 – Present

Part Time/Temp Bookkeeper
· Clearing up outstanding AP/AR Accounts

· Completing financial reports, profit and loss, balance sheets and bank reconciliations

· Connecting with customers and suppliers by phone and email

· Handling collections as required 
BBDO CANADA – Toronto, Ontario






2001 – 2017

Cash Management Analyst, Treasury Department 
· Managed all bank related activities such as preparation of bank reconciliations and interest forecast and interacted with vendors to set-up direct deposits 

· Handled wire transfers, bank drafts and EFT's, monitored stale dated cheques and kept management informed

· Prepared cash flow analysis on a weekly basis

· Worked with internal and external stake holders to settle any unresolved variances in Bank Reconciliation and Cash Flow Forecast  

· Handled and reviewed inter-company balances and expense allocations

· Monitored Receivables/Payables and ensured they were applied in a timely manner

· Provided accurate and punctual month-end, quarter-end and year-end close including posting and preparation of journal entries

· Responsible for budgeting, forecasting and analysis of financial performance

· Monitored US Dollar balances and sold excess funds

· Conducted and oversaw account reconciliations to ensure accurate record of financial statements, confirmed the soundness of balances and provided direction in relation to true-ups and clearing

· Participated in special projects such as quarterly and annual audits 
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Major Accomplishments:
· Coordinated and implemented Web based cheque printing process saving the company 2 – 3 hours on running/processing time per day 

· Adapted and coordinated Positive Pay and Payee Match implementation

· Facilitated the User Acceptance Training (UAT) for Omnicom in-house banking web based payment application
Geo Commerce Inc., Toronto, Ontario



1999 – 2000

Resource Manager                
· Supervised a team of fifteen (15) IT professionals (Graphics, Data Entry and Quality Control) in the field of e-Commerce

· Managed project plans and analysed risk and variance to determine impact on implementation

· Supervised data input and Image Manipulation Teams

· Provided Quality Control for internet documentation

· Prepared team progress reports for management on a weekly basis 
Union Bank of Ceylon, Colombo, Sri Lanka, 
      

1998 – 1999
Senior Manager IT, Planning and Administration 
· Coordinated Y2K operation with successful completion by April 1999

· Identified and communicated potential opportunities to improve system process and business 

· Provided valuable data to management from customer base

· Liaised with Credit, Finance and Marketing departments and Customer Services to provide them with valuable information to improve on existing systems

· Prepared loan account statements
Deutsche Bank AG, Colombo, Sri Lanka 



1982 - 1998

Senior Manager IT, Electronic Banking

Administrator (Operations, Human Resources, and Administration Department)
Supervisor (Internal Audit, Treasury, Foreign Exchange Settlement, Customer Services)
Senior Clerk (Controllers Department)       
· Prepared branch annual budget

· Carried out treasury, security and foreign exchange transactions utilizing SWIFT 

· Monitored and reconciled computer and modem equipment loaned to customers

· Prepared data for user acceptance testing and implemented systems 

· Prepared monthly, quarterly and yearly reports for the Head Office and Central Bank

· Prepared Deposit/Loan analysis reports for Management and Board of Directors

· Liaised with external auditors and head office auditors regarding financial statements

· Evaluated the process of customer suitability and developed solutions for electronic banking installations

· Prepared and processed monthly payroll through in-house system 
Major Accomplishments:
· Coordinated the Y2K and EMU conversation at our Regional Head Office in Singapore

· Assisted the Ho Chi Minh City Branch, Vietnam, in implementation of main in-house ITsystem
EDUCATION
Toronto Business College, QuickBooks – December 2018
Institute of Data Processing Management – London, UK,  Data Processing Mgmt. Diploma – 1986 Open University – Colombo, Sri Lanka,  Accounting and Finance, Diploma – 1981
References Available Upon Request 
